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experience on various administrative tools and services. Strong skills and 
working experience in financial management. Working knowledge of public 
procurement processes especially at national level. Working experience on 
financial reporting especially relating to donor funding, budgeting and 
forecasting as well as tracking expenditure for public and donor-funded 
projects. Skills: Analytical thinking; Conceptual; Problem solving; Process 
design; Computer literacy; Communication; Listening skills; Writing skills; 
Decision-making skills; Report writing skills and Organizational skills. Personal 
Attribute: Strong organization, coordination and planning ability; Excellent 
verbal and written communication; self-driven and approachable; Solutions-
driven and proactive; Ability to work both independently and in a team; ability 
to work under pressure. 

DUTIES : Provide services in accessing donor funding from through the National 
Treasury for the Adaptive Capacity Facility. Accessing of donor funds for 
project related matters (funds from National Treasury via Branch: FMS). 
Provide support on the preparation of documentation required for accessing 
funding. Provide services for implementing a financial monitoring and reporting 
system. Administer the financial management system. Budgeting and 
forecasting at various timeframes for use by both the donor partner government 
and the National Treasury. Financial reporting and forecasting. Provide 
financial control support. Oversee the procurement of services required by the 
Adaptive Capacity Facility. Prepare tender documents in line with the 
legislation i.e. PFMA, etc. Provide support on the compilation and amendment 
of concept notes into tender documents. Provide support in the budgeting for 
various items required for procurement and compile the annual budget. 
Maintain the expenditure database. Provide support on the compilation of 
reports. Confirm availability of funds for procurement process. Provide support 
on the consolidation of inputs for the procurement plan. Liaise with Department 
Finance Unit and service providers. Provide donor fund oversight to SoE 
grantees of CSPIII. Provide financial oversight to the SAWS, SANBI and WRC 
project by verifying financial reports submitted to the GoF by the grantees – 
this should be conducted twice a year as per the GoF reporting requirement. 

ENQUIRIES : Mr JL Ramayia, Tel No: (012) 399 8717 
 
POST 25/22 : CONTROL ENVIRONMENTAL OFFICER GRADE A: CLIMATE CHANGE 

MITIGATION RESEARCH AND ANALYSIS REF NO: CCAQ10/2021 
 
SALARY : R495 219 per annum 
CENTRE : Pretoria 
REQUIREMENTS : An appropriate recognised 4-year Bachelor’s degree in Natural Environmental/ 

Natural Sciences / Engineering or equivalent related qualification coupled with 
6 years post qualification experience. Knowledge and experience on South 
Africa’s greenhouse gas emission profile and climate change mitigation. 
Knowledge of Climate Change legislation, polices and Strategies. Knowledge 
and understanding of Climate Change Mitigation scenarios development and 
Modelling. Ability to conduct research, gather and analyze informatio. Ability to 
conduct social economic analysis. Skills: Data collection and analysis; Climate 
change modelling; Climate Change Scenario Development; Basic modelling 
skills; Coordination skills; Organisational and planning; Communication skills 
(written and spoken); Programme and Project Management; Listening skills; 
Writing skills; Decision-making skills; Report writing skills; Organisational skills 
and Computer Literacy. Personal Attribute: Innovative and proactive; Ability to 
work long hours voluntarily. Ability to gather and analyze information. Proven 
leadership skills; Ability to develop and apply policies; Ability to work 
independently and in a team. Ability to lead multidisciplinary team. Good 
interpersonal relations skills. Ability to work under extreme pressure. Conflict 
management and resolution. Ability to organize and plan under pressure. 
Ability to collect and interpret information and reports. Interpersonal relations; 
Initiative; Responsibility and loyalty. 

DUTIES : Facilitate the collection of greenhouse related data and Climate change 
mitigation Information for the country. Ensure the Facilitation and conduction 
climate change mitigation research, analysis and studies to inform mitigation 
interventions and response measures of low carbon development. Develop 
methodologies and approaches that facilitate the implementation of climate 
change mitigation response measures and interventions. Facilitate the 
development of analysis tools such as models to be used for the analysis of 
greenhouse gas data, socio-economic impact etc. 
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ENQUIRIES : Ms. O Chauke Tel No: (012) 399 9161 
 
POST 25/23 : ASSISTANT DIRECTOR: COMMERCIAL FORESTRY REF NO: 

FOM05/2021 (X2 POSTS) 
 
SALARY : R470 040 per annum, (Total salary package of R646 193 per annum/conditions 

apply) 
CENTRE : Eastern Cape (Kei Area, Matiwane) 
REQUIREMENTS : Applicants must be in possession of a National Diploma or Bachelor’s Degree 

in Forestry/Environmental Science or equivalent qualification within related 
field with 3 – 5 years’ experience in Commercial Forestry. Knowledge of the 
National Forest Act, 1998 (Act 84 of 1998) and the National Veld and forest 
Fire Act, 1998 (Act 101 of 1998). Knowledge and understanding of ecological 
processes specifically related to Forestry. Knowledge of environmental 
legislations and its practical application. Good communication (verbal and 
written), Supervisory experience, problem solving, planning, organising and 
firefighting skills. Must have a valid driver’s licence and illing to travel. 

DUTIES : The successful incumbent will be responsible for the development of 
management plans for plantations. Develop annual plans of operations for all 
estates in the District and ensure work performed matches the annual plan of 
operations. Review progress reports from estates and provide necessary 
information that will facilitate decision making by the Deputy Director. 
Coordinate and facilitate the establishment of liaison forums. Liaise with 
stakeholders on issues affecting forestry in the District. Assist in the 
establishment Fire Protection Associations. Assist in implementation of the 
Annual Performance Plan. Provide administration support services for the 
Estates in the District. 

ENQUIRIES : Mr T.N Ngamile Tel No: (040) 940 4707 cell No: 082 802 6574 
 
POST 25/24 : ASSISTANT DIRECTOR: FORESTRY REGULATION AND SUPPORT REF 

NO: FOM07/2021 
 
SALARY : R470 040 per annum, (Total salary package of R646 193 per annum/conditions 

apply) 
CENTRE : Port Elizabeth 
REQUIREMENTS : Applicants must be in possession of a National Diploma or Bachelor Degree in 

Forestry or equivalent qualification within the related field with 3-5 years’ 
experience in Environmental Management/Science. Knowledge and 
understanding of policy management and regulatory processes, legal 
interpretation in terms of both National Forest Act (Act No. 84 of 1998) and 
National Veld and Forest Fire Act (Act No.101 of 1998), as well as land reform 
policies project and programme management. The preferred candidate must 
have good communication / interpersonal skills, excellent writing skills, 
presentation skills, negotiation and conflict resolution skills, analytical 
approach skill, leadership and management skills. Knowledge of Government 
Policies such as PFMA, etc. Monitoring and research skills. Geographic and 
Information System skills and knowledge. Must have valid driver’s license and 
be willing to travel. 

DUTIES : The incumbent will be responsible to implement the National Forest Act (NFA), 
by administration of licenses for all forms of forest resources and protected 
trees. Awareness raising and capacity building, monitor compliance and 
ensure enforcement of the NFA. Provide technical inputs to Environmental 
Impact Assessments for development affecting natural forests and protected 
trees. The incumbent will also be responsible for implementing the National 
Veld and Forest Fires Act (NVFFA) by facilitating the establishment or 
amalgamation of Fire Protection Associations (FPA) and providing support 
towards their well-being, awareness raising, compliance and enforcement of 
NVFFA. The incumbent will also render administration support services such 
as organising and co-ordinating stakeholder participation; implement business 
plans for awareness campaigns as well as rendering general administration 
and management including staff supervision. 

ENQUIRIES : Ms Mbananga Tel No: 066 375 0106 
 
 
 
 


